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event workshop meeting
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&LV.;X d>lbw oo | We need a meeting.

glix¥ d>bw (0 | We need to call for a meeting.

& gloirY dxbw 20 | We need to jump to a quick meeting.

gloizd 955 ol dxbw 20 | We need to invite for a meeting.
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Jasdl @inyg) yiasl oY dx oy U] I need to prepare for my workshop
gl e Byl saxl ] e I need to identify the purpose/objective of the meeting
RPN PR Prepare the list of invitees
OSlg s gl oo Identify/decide the timing and place
8gsall )*4" Prepare the invite/invitation
glo D 35l The call for the meeting




sloi¥l Jhsl Jgo The agenda of the meeting
glex ¥l M Lidlia pinms I gl ge]] The topics/issues/subjects to be discussed during the meeting
sgeall Jsls @iyl pasl Prepare the attachments inside the invite.
&L@x?m ) YESRW The inputs to the meeting
Tl ol e P la What are the outputs/outcomes of the meeting?
Teladl wlaye o e What are the takeaways of the meeting?
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